Step 1: Go to www.reftown.com and input your user name and password and press login.

€ O www.refrown.com ¢ Q Search B8 9 ¥ & O =

Most Visited
DataVault.#A. @& AutoFill Form- [l Save Form _* Generate Password

Welcome to RefTown!

Benefits

OKeep MeLuggedm
Contact Sales or Support 4 O Remember Wy Usemname 3
or — ® Do notremember me

see our Knowledge Base

Retrieve Username or Reset Password.

Step 2: Upon logging in you will see a listing of your next 6 home games. To review your home games
press the blue “As Payor, Location or Home” hyperlink.

Location Visitor
911312016 Gresham HS Grant HS Gresham HS
911312016 Gresham HS GrantH3 Gresham HS
9113/2018 V7 Gresham HS GrantHS Gresham HS
9/13/2016 V7 Gresham HS GrantHS Gresham HS
92212016 V7 Parkrose HS GrantHS Parkrose HS
922/2016 B 7 Parkrose H3 GrantH3 Parkrose HS
See Full Schedule : Default | L | As Home | As Payor, L ocation, or Home | All games




Step 3: You will see a listing of all your games. To request a change click the blue “Request Change”
hyperlink.
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Step 4: The following dialog box will appear. Update the pertinent field and press update this item.

Your postponement, cancellation or change request will be submitted to the OWPOA for approval.

Requesting Change for Game 9866

Game Number 9866
Canceled O
Postponed O

{Mew Date TBD...leave original date below)

Date * (10/6/2016 _Jumaryyy)
Time == *
= Details
Type (8 [)
Level
< Participants
Location *** [ Centennial HS [_ Copy Dowin ]
Gym/FieldiCourt/Rink
Home [ Grant HS
Visitor [ Centennial HS
Crew Type ** 2-person
= Other
Comment [
Comments to
Assignor About
Request

NOTE: "Delete This ltem” only deletes the request for a change.

[t does not cancel/delete the Game

Close & Reload




Step 5: To request a game select Game Request from the Schedules dropdown list.

§ PayoriOwmar
Gamad ﬁ Type @ Location Crew Type C
Appoval D vl Home Offcials ommecs
lime Visitos |
e ., 5 Gss =2
i W s @ Grestam i3 Rinsisgeed
Game ok T e — REUnassgeed
st 5 Canks =
X - s & Greshamits
BHIE018 RiUnassagrad

Zamecx ® i " W e Ratnasseaa

Public Dir es Pay Email Other

I Find us on



Step 7: The following dialog box will appear:

You are adding a request for
Grant High School

Level I
Participants
Location *** [ [ Copy Down J

Gym/Field/Court/Rink .

Home [

Visitor [

Crew Type = I

Other

Comment

Comments to
Assignor About
Request

Update This fkem |

Batch Mode enabled.. click close on the next page if this is your final entry.

Step 8: Input the information for the game that you would like to add and press “Update This ltem
Button”. Your requested game will be submitted to the OWPOA for approval. Continue this process for
each game that you would like to add.



